Information and Instructions for filling the Faculty Evaluation Proforma (FEP)

1. Only regular full-time faculty members from the rank of lecturer to professor, who are also not in the Tenure Track System, are eligible to apply under this scheme.   
2. The FEP should be accompanied by a cover letter duly signed by the applicant stating the purpose for submission of the FEP.

3. The FEP is to be submitted in form of a dossier/Ring Bound File with the name of the applicant and the purpose of submission clearly printed on the front cover and on the side.

4. The dossier should be well organized to facilitate review by the evaluation committee.  Each Section and its subsection is to be separated by means of labeled file separators. The contents of the FEP dossier should be in the following order:

-  Cover letter

-  Updated CV of the applicant

-  FEP Form filled by the applicant for year 2007-0808 (July 1, 2007 to June 30, 2008)
-  Supporting documentation for Part A of the FEP

-  Supporting documentation for Part B of the FEP

-  Supporting documentation for Part C of the FEP

-  FEP form filled by the applicant for year 2008-2009 (July 1, 2008 to June 30, 2009)
-  Supporting documentation respectively for Part A, B and C

Please note that improperly prepared and submitted dossiers may hamper proper evaluation of the applicant’s dossier, for which the evaluation committee would bear no responsibility.

5. Copy of an updated CV of the applicant should precede the FEP in the dossier.  The CV should contain complete details of academic qualifications, teaching experience, professional work experience, awards and memberships of professional associations, list of publications and reports, Ph.D. theses supervised, M.Sc. theses supervised, consulting assignments completed, and seminars and conferences organized. 

6. Part A of the FEP is related to the Teaching and Peer Evaluation.  This information may be filled in the FEP.  However, supporting documentation in form of teaching evaluation of applicant by students may be attached.

7. If points are being claimed for curriculum development, it is mentioned for the information of the applicants that development of six (6) course contents shall be considered as development of one full curriculum. The same should have been approved by various statuary bodies of the university, and, reflected / notified in UG and PG prospectus.  
8. In the section of Peer Evaluation (Part A) the applicant may fill in the form and claim points. However, supporting documentation in form of three (3 No.) Peer evaluation Forms duly filled by three independent and anonymous peers of the applicant and signed by the respective Head of the Department may be submitted in support of the Peer Evaluation points claimed.  

9. Part B of the FEP pertains to research and academic activities of the applicant and requires information regarding PhD./M. Sc. Research Supervision, publications in local and international Journals and conferences, other professional activities such as interaction with industry and consulting activities.

10. Please note that for each activity and point claimed, documentary proof is to be included in the annexure to the FEP.  For example if points are being claimed for a paper publication, then copy of the paper along with the proof that it has indeed been published should be provided.  Similarly, for PhD/MSc research supervision, proof in terms of University Notification as supervisor should be annexed.

11. In case points are claimed in the subsection of Interaction with the Industry and Consultancy Services, documentary proof the interaction activity with brief details of each interaction activity is required.  Similarly, for each consulting activity, supporting documentation in form of letter from the client giving brief details of services provided is required to be annexed.

12. Part C of the FEP pertains to Personal Profile and recognition of Administrative Services rendered by the applicant.

13. Attested copies of each academic qualification/degree are to be annexed.

14. For each administrative position held, supporting documentation such as notification from the University would be required 

15. Please note that the points determined by the applicant as his/her score during the process of filling of the FEP by the applicant (self evaluation) may be different from the points awarded by the scrutiny committee after corrections and adjustments during the evaluation process.  Accommodating requests for review/reassessment of points would be at the discretion of the evaluation committee and the decision of the evaluation committee shall be considered final.

